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INNOWRKS

PROJECT MANAGEMENT PLATFORM
INNOWRKS

Project Correspondence & Document Control
Solution

Projects with frequent cross-organization correspondence, strict contractual accountability, changes, claims or potential
disputes.
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How INNOWRKS helps
A common project challenge
i i Seereceipt and response

Email can send an attachment, but it 01  Generate formal numbers 02 ot p p
does not keep numbering, receipt status

status, response deadlines, Create document numbers and issue Track the recipient, receipt time,
comments, related correspondence packages from project, organization, responsible reviewer and overdue
and the final archive together. During document type and business rules. status.

a change, claim or dispute, the team

has to rebuild the evidence.

Return comments to the os Keep the full evidence
source work record
Send comments to the original workflow Retain revisions, attachments,

Document status no longer depends on manual and keep each reply linked to the earlier approvals, transmissions, comments,
follow-up, and overdue responses are easier to document. timestamps and participants.
spot. For changes, claims or disputes, the full

correspondence record can be retrieved

quickly.
A representative workflow

Prepare the formal document Approve internally Generate the number Issue formally

Archive the full evidence Return comments and reply

Bring a real set of correspondence and see how the platform keeps the full issue, receipt, response and archive record.



